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If you've successfully registered, you can use your OE/AAA account to file your Wind Turbine /Met
Tower Notice of Proposed Construction or Alteration.

Note: To file all Off Airport Notice of Proposed Construction or Alteration except Wind Turbine /Met
Tower, exit this guide and refer to the “ Add a New Case Off Airport” desk reference guide.

The OE/AAA electronic filing (e-file) system allows you to:

Submit an FAA Form 7460-1 via an electronic data screen.

Generate a map directly from your account to be submitted electronically with your filing.
Submit project documents.

Track the status of your case(s) while their going through the study process.

From your OE/AAA Portal Page you have:
e Instant access to your determination, requests for additional information, etc... as they are
completed by the FAA.
¢ The ability to attach surveys, and additional background information directly to your electronic
case file(s).

Create a New Case

To create a new case, click the Add New Case (Off Airport) link. This will bring up the Notice of
Proposed Construction or Alteration Page. Complete each section according to the instructions below.

OE/AAA Portal Page

Home My Account Off Airport Construction
FAA OE/AAA Offices (includes on Military Airport)
View Determine d Cases

View Interim Cases

View Proposed Cases Name: EXAMPLE My Cases (Off Airport) | Add New Case (Off Airport)
lame: EXAMPLE
View Supalemental Notices _ Add Supplemental Notice (7460-2 Form)
(Form 7460-2) User Name: dlewis My Sponsors | Add New Sponsor
View Circularized Cases Login Time: Off Airport Contacts
s My Circ Comments
earch Archives

IP Address:

Important: You must complete all required fields (indicated with an asterisk *) to successfully save
your case. Missing data will result in a warning message at the top of your page identifying the
required information.
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Notice of Proposed Construction or Alteration - Off Airport

Add New Case (Off Airport)

({ [: setc. pi ing this action) /
e " sponsor

c tion / Al on Inf - Structure Summary
* Motice Of: * Structure Type: |
* Duration: * Structura Name: |
if Temporary : Months: [ | Days:[ | NOTAM Number:
Work Schedule - Start: — ® (mmiddyryy) FCC Number: —
Work Schedule - End: |:| & ) Gl 2 -0e| Validate Prior
*For temporary cranes-Does the permanent structure require separate notice to the FAA? Micro-Siting: Vas

To find out, use the Notice Criteria Tool. If separate notice is required, please ensure it is filed.

IFit is not filed, please he reason in the Description of Proposal,

Sl::':: BESREEmEA LSt D e *For Wind Turbine/Met Tower-Only check this box if you are re-filing
=

[ I+ a location previously studied due to micro-siting
/ The FAA will validate your lamude/hngm.lde coardinates against

the prior ASN to ensure the structure has not moved more than 500 feet.

Structure Details /

* Latitude: Common Frequency Bands
* Longitude: O Low Freg High Freq Freq Unit ERP ERP Unit
* Horizontal Datum: O 698 a06 MHz 1000 W
* Site Elevation (SE): [ Jinearestfoon) O 806 a2a MHE 500 W
- T E o (] 824 845 MHz 500 W

9 ) [ tnesrest foor) O 851 266 MHE 500 w
* Current Height (AGL): t Foot
* For notice of alteration or existing provide the current [ nesrestfear) O (e as4 MH 500 w
AGL height of the existing structure. O 896 501 MHz 500 w
Include details in the Description of Proposal 0 a1 a0z e S w
Minimum Operating Height (.u;l_) ) [ ](nearest foot) O 930 a3l Mz 3500 w
= Fm-ael_unamnzfs:us% or construction equipment O 931 93z MHE 3500 W
the maximum height wid be hsl?ed' above as the
Structure Height (AGL). Additionally, provide the minimum O 932 932.5 MHz 17 dBW
operating height to avoid delays if impacts are identified that O e = o FoEm w
require negotiation to a reduced height. If the Structure Height o
and minimum operating height are the same enter the same O 940 41 MHz 3500 w
value in both fields.

O 1850 1910 MHE 1640 W
* Nacelle Height (AGL): [ (nearest foue) O 1930 1390 MHE 1640 W
* For Wind Turbines 500ft AGL or greater D 2305 2310 MHe 2000 W
N . o O 2345 2360 MHz 2000 w
Regquested Marking/Lighting: [Nane [+]
T — Specfic Fraquencies

R Vi g apsen Sy Er=
installation and use of an Audic Visual Warning 5) Add Specific Frequency Clone Prior ASN frequencies

*Note: Selecting this link will only add
1mqmcy{,u,l/paw from the prior ASN
* Current Marking/Lighting: [Select Ore. [v] ted in Structure Summary. Additional

ias)/power must be manually

other: [ ] added befors "“"’Smmg to the FAA i they are

N with your new filing.
Hearest ci: —

* Nearest State: I

* Description of Location:
On the Project Summary page upload any certified survey.

* Description of Proposal: ‘

Additional Location(s)

Add New Location(s) /

O hereby cerdify that all of the above statements made by me are true, compleﬁe and correcttnmebes‘t of my
knowledge. In addition, | agree to mark andfor light the structure in di marking and lighting

standards as necessary.
P | save | Cancel |
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A. *Sponsor: Select the Sponsor from the dropdown menu. This menu is
populated from your My Sponsors list. The registered information will
automatically display in your electronic public record as the Sponsor’s
Representative once the case has been completed and a valid FAA
Determination is issued.

B. *Notice Of: Select the type of proposal. New Construction would be a structure
that has not yet been built. Alteration is a change to an existing structure such
as a change to the marking and/or lighting or a change to the height.

Existing would be a correction to the latitude and/or longitude, a correction to
the existing height, or if filing for an existing structure that has never been
studied by the FAA.

C. *Duration: If Permanent, so indicate. If Temporary, enter the estimated length
of time the temporary structure will be up in Months/Days.

D. Work Schedule: (Not a Required Field) Using the calendar icons next to
the fields select the date that construction is expected to start and the
date that construction should be completed.

E. State Filing: (Not a Required Field) Indicate if the case has been filed
with the state.

F. *Structure Type: Select “Wind Turbine” or “Met Tower” from the Structure Type
drop down list.

G. *Structure Name: Enter a name for the structure (e.g. T25, WTG #34, Met
Tower2, etc...)

H. FCC Number: (Not a Required Field for WT/MT) If this is an existing tower
that has been registered with the FCC, enter the Antenna Structure
Registration number.

I. Prior ASN: (Not a Required Field) If an FAA aeronautical study was
previously conducted, enter the prior Aeronautical Study Number. Prior
ASN data can be pre-populated into the Notice of Proposed Construction or
Alteration-Off Airport form data fields. When the e-filer confirms the Prior
ASN data, the following data fields are available for pre-population:

e Latitude/Longitude

= Site Elevation

= Above Ground Level Height (determined AGL from valid prior ASN)

< Marking/Lighting (Recommended Marking /Lighting from valid prior ASN
to requested Marking /Lighting)

J. Micro-Sitting: (Not a Required Field) only check this box for a Wind Turbine/Met
Tower location previously filed that has moved no more than 500 feet from the
structure’s original location and re-filed for aeronautical study requires a prior
ASN to validate the submission meets the criteria to be filed with the FAA as a
micro-siting study.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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. *Latitude/Longitude: Latitude and Longitude must be precise geographic

coordinates entered in Degrees, Minutes, and Seconds to the hundredth of
a second (e.g. 25-47-4.75 N, 80-19-7.26 W).

. *Horizontal Datum: Select either NAD83 or NAD27. North American

Datum is a reference from which latitude/longitude measurements are
made.

. *Site Elevation: Enter the site elevation above mean sea level expressed in

whole feet rounded to the nearest foot (e.g. 12’ 3” should be entered as 12).
This data should match the ground contour elevations for the site.

. *Structure Height: Enter the total structure height above ground level in

whole feet rounded to the next highest foot (e.g. 399" 3” should be
entered as 400). The total structure height shall include anything
mounted on top of the structure such as lightning rods, obstruction lights,
etc.

. *Requested Marking and Lighting: Indicate the type desired.

Audio Visual Warning System (AVWS)

. *Current Marking/Lighting: Indicate the current M/L on the

structure; if a new structure, select N/A Proposed Structure.

. Current AGL: Required for structures being e-filed as existing or alteration.
. Min Operating Height (AGL): (Not a Required Field for WT/MT) * For aeronautical

study of a crane or construction equipment the maximum height should be listed
above as the Structure Height (AGL). Additionally, provide the minimum
operating height to avoid delays if impacts are identified that require negotiation
to a reduced height. If the Structure Height and minimum operating height

are the same enter the same value in both fields.

. Nacelle Height: Required when the WT/MT Structure Height (AGL) is 500

feet or greater.

. *Nearest City/State: Enter the name of the nearest city and the actual

state where the site will be located.

. *Description of Location: Enter a brief description of the actual location of

the site including the address or the relationship of the structure to roads,
airports, prominent terrain, existing structures, etc.

. *Description of Proposal: Enter a complete description that details the

nature of the filing.

Add new location: When submitting more than one case (e.g. a wind turbine
farm) the following required fields indicated with an asterisk (*) must be
completed to successfully save additional locations: G, I, J, K, L, M, N, O, P.
Additional rows may be added in increments of 1 thru 5. To remove an additional
row, select the Delete link.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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Y. Common Frequency Bands: (Not a Required Field for WT/MT) Check any that
apply. “Note: Frequencies will not be accepted if your Structure Type is ‘Lighting
Study’.”

Z. Specific Frequencies: (Not a Required Field for WT/MT) any frequency
band not listed in the Common Frequency Bands should be added here.
Select the Add Specific Frequency link and enter the Low Frequency, High
Frequency, Frequency Unit, Effective Radiated Power (ERP), and ERP Unit.
Select [Save] or [Cancel] to be returned to the Case Data Entry page. If an
e-filer intends to overlap protected FAA frequencies, specific coordination
with the FAA Spectrum Engineering Group will be required. A textbox
allows filers to submit rationale for the frequency overlap in the e-filed
Notice of Proposed Construction or Alteration-Off Airport form. “Note:
Frequencies will not be accepted if your Structure Type is ‘Lighting Study’.”

AA. Clone Prior ASN freqguencies — (Not a Required Field for WT/MT) The Prior

ASN field must be filled before entering frequencies. This link is displayed after

the Specific Frequency Bands section. This link is only available if the e-filer

adds a Prior ASN that has frequencies included in the case. When selected the
applicable Common Frequency Bands and/or Specific Frequencies from the
prior ASN auto populate and are available for edit by the e-filer prior to saving
the draft. Once the e-filer saves this data, it becomes part of the current filing
and is transmitted to the FAA with the new ASN. The e-filer is permitted to
add additional frequencies if necessary after cloned frequencies are pre-
populated but duplicate entries are not allowed. “Note: Frequencies will not be
accepted if your Structure Type is ‘Lighting Study’.”

BB. Selecting the checkbox to accept the certify statement.

CC. When all required fields are completed, select the [Save] button. This
will save the case data as a draft and take you to the Project Summary
screen®.

After case data has been saved as a draft, filers are taken to the Map Verification
screen that displays all cases created on the previous Add New Case(s) Off Airport

screen and require Map verification before submission.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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V.

Map Verification m i Pt o page

« T gt it FAA, you must verdy

- St s bk, R i Mg ) vy o 0t £04
erviern T plcttad o gt on tha Mag
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e Select the link labeled View Map to Verify for each case (displayed above
the map).
e Review the plotted structure location on the Map (red bulleye).

e Select “Verify Map” (at the bottom of the map) once you have confirmed
the structure location or click on the “Structure” link to go back to the
saved draft to revise your entered case coordinates.

Note: Once a map is verified, if the e-filer returns to the saved Off Airport data
entry draft and re-certifies and saves the data, the filer is required to re-verify
the map location prior to submission to the FAA. If the e-filer returns to the
saved Off Airport data entry draft [view data] but cancels (does not re-certify
the entered data), they won’t be required to re-verify the Map.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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Continue - Map/Verify Later

NOTE: You may continue to the Project Summary screen without verifying your
map(s), however, before your case is eligible for submission to the FAA you will be
required to verify your plotted location. This function will also be available on the
next screen for you to complete later.

When the only or last listed map in a project on the Map Verification screen is
verified or if you continues to the Project Summary screen without verifying your
map(s) the Project Summary screen will be displayed. Towards the right side of
the page there will be a Map column and an Actions column. The Actions column
contains the Clone, Delete, and Upload a PDF links. The Map column contains
the Verify Map link.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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Project Summary : BRICK-000342821-15

Add Another Case to this Project  Change the sponsor foN{is Project

Lat/Long Map Actions
572 45' 3.51" N | verify Map ———— ) Clone
152° 30" 37.17" W —————P Delete

—— Upload & PDF

To map the case, select the Verify Map link.

If the crosshairs on the map match with your proposed structure location,

select the [Verify Map] button. This will save the verified map but will NOT
submit the case to the FAA. It will also return you to the Project Summary screen.

From the Project Summary page filers can verify or re-verify plotted location(s).
"To submit your project you must verify the coordinates of each case listed above
by verifying the map".

Prapect Nanse: MIORD. 00034263315 Spangar: Niord Turbines

Project Summary | NJQRD-000342833-15

Structure city, Stata LatLang

Seven Feurtens, V& 85U TN
ZEe 33 3347

even Fountans, VA 3 50 2207 W
I IISW

Seven Fourtans, Vi 3 57 20.63° N £ venty Map

Seven Fountains, VA 38% 50712687 N T venty Man
TH® 3¥ 50.10°W

Seven Fourans, VA 3B EITN Shom Wi
2T AT W avrmetly

050
i Isc\w wbfed
T mubsmit this ¥ varity tha for aneh eaus etnd abows and uplcad 5 Projact Lyt Mag, Spraadshest, and WT Data il using tha Upload & POF link avaslubla e the kot right sids of this page.

To verify or re-verify your plotted location from the Project Summary screen
Select “Verify Map” or “Re-Verify Map” under the “Map” column header. Once
you’'ve confirmed the structure location, select the “Verify Map” button at the
bottom of the map or click on the “Cancel” button to return to Project Summary
screen.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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\ Structure Name: App Turbine
Latitude: 38° 50" 12 68" N

Longitude: 78° 22' 50.10" W
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verifying the coordinates rapresented on the map, you agree that the location of the cass you have entered &= correct ba the
\ Aerial Photography Transparency~Seiing (1% incrememek (%

Attach Documents to Cases

Actions

Clane
Delete

Upload a POF

For Off Airport cases you can upload PDF documents before and after submitting
your case if needed.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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Upload Documents to a Wind Turbine/Met Tower Project

Saved Wind Turbine/Met Tower project drafts of three (3) or more records
(or any combination of the two); require specific document types to be
uploaded to successfully e-file a project (after individual maps have also
been verified).

Efiler's must upload three specific document types: a "Project Layout
map", a ""Spreadsheet” and a "WT Data File". The documents must be
uploaded using the “Upload a PDF to the Project” link (located on the lower
right side of the project summary screen) for a project or three or more; or
by individual upload to each case within a one or two case project using the
“Upload a PDF” link available beneath the *“Actions” header of the same
screen. Please note, a WT Data File is not required for Met Tower only
submissions.

Draft cases with maps already verified, but pending document upload, are
placed in "Waiting" status, awaiting action from the filer to attach specific
documents. These cases are released from "Waiting" status after the
required documents have been successfully uploaded.

Projects

One or more cases can be grouped into a Project. Projects makes it easier to file,
evaluate, manage, and approve related cases.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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V.

MNotice of Proposed Construction or Alteration - Off Airport I-

Praject Nanse: NIORD-000342833-15 sponsar; Pijaord Turbines
Project Summary : NJORD-000342833-15
Adkd Andhar Case 15 thes Froject  Changa fha spanaas dar this Projeet
oy, State

T8® 2T 80507 W

Seven Fourtwna. Vi 287 50 553N
e Sy

Lat/Long Hap Actiom.
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72T 28AT W % Delet
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N

Seven Feuntars, VA 380 52 2083 N e
Savan Fourtaing, Vi 20 50 12,807 N &

e

5
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T mishurst thiis peofect, youi must isplosd  Project Layout Mag, Sproadabeet, ard WT Duta File uning the Upload & PDF link avallabile on the kower ght skt of thin page.
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{Rccapted: Casis that have boen submitted t the FAA,
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Add a Case

Project Summary :

Add Another Caze to this Project

On the Project Summary screen you may select the Add Another Case to this
Project link to add another case to this project. The cases entered this way will
have the same project number.

Clone a Case

Actions

T

Clane
Delete
Upload a PDF

Another way to add a case to the project is to clone a new case from an existing
case. E-filers can clone cases from the Project Summary screen of cases in their
account regardless of the status (i.e. Draft/Submitted). To clone a case, click the
Clone link. The cloning feature will copy most of the information over into a new
Case Data Entry screen and link the cases together in a project. You may add as
many cloned cases to your project as necessary. Once all of the maps for the
project have been verified, the [Submit] button will appear on the Project
Summary screen so that the entire project can be submitted to the FAA.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers



Federal Aviation
Administration

CGH

Tfechnologies, Inc.

V.

Delete a Case

Actions
Clane
Delete
Upload a PDF

You may only delete cases in Draft status. To delete a single case or a case
from a project, select the Delete link located under the Actions header on
the Project Summary screen. This will display the Confirm Case Deletion
screen. To continue with the delete, select the [I Confirm] button to
execute the deletion.

Submit to FAA

Note: Before submitting your case/project to the FAA, determine if you need to use
the Clone or Delete features.

After the case data has been saved, map(s) verified and Wind turbine/Met Tower
document requirements met, the [Submit] button will appear on the Project
Summary screen to allow you to submit the case to the FAA. If you have provided all
the information about your case or project, select the [Submit] button. This will
take you to the Confirm Project Submission screen.

Project Rame: MOORD-000M4IRTI-15 Spansor:  jord Turbine

Project Summary : HJORD-000342833-18

g

sty

aG AG nG nA G E

You may submil your Project to tha FAA

Select the [I Confirm] button to submit the case or project to the FAA. When the
submission is done, OE/AAA will display the Project Submission Success screen.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add new Case Off Airport for WT and Met Towers
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Confirm Project Submission
Project Name: BRICK-000342821-15

Please confirm you would like to submit Project BRICK-000342821-15 and associated cases to the FAA for processing.

e ! o | sock ]

The Aeronautical Study Number (ASN) assigned to your filed case(s) and other
submission information is displayed. The Project Submission Success screen includes
a link to a state aviation contacts map to determine if coordination of your
proposed activity is necessary with your state aviation department.

Project Submission Success
Project Name: BRICK-000342821-15

\ijﬁ[ BRICK-000342821-15 has been submitted successfully 1o the FAA

Your filing is assigned Aaronautical Study Number (ASN)
2015-AAL-287-0E
2015-AGL-13888-0E

£ Print this pag

Plaase refer 1o the assigned ASN on all future inquiries regarding this fiing
Pleasa refum to the system at a later date for status updates

Itis the responsibility of each e-filer to exercise due diigence to ine if coord of th
construction or alteration is necessary with their state aviation depanmenl Pleasa usa the link belo\\r lo contact
your state aviation te their
Siate Aviation Conlacts

q

To ensure e-rmad nolificabions ae delvered 10 your inbox please add noreplyifas. gov o your address book. Nolficalions sent from this address are system generated FAA e-mais and rephes (o this address will NOT be read or
forwarded for roview. Each system generated e-mail will confain specific FAA contact information in the text of the message.

Return to Portal

Please return to the system at a later date for status updates.

iOE/AAA® Internet Obstruction Desk Reference Guide
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